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INSTITUTE VISION

To emerge as a Centre of Excellence for Learning and Research in

the domains of engineering, computing and management

INSTITUTE MISSION

M1: Provide congenial academic ambience with state-art of
resources for learning and research.

M2: Ignite the students to acquire self-reliance in the latest
technologies.

M3: Unleash and encourage the innate potential and creativity of
students.

M4: Inculcate confidence to face and experience new challenges.

M5: Foster enterprising spirit among students.

M6: Work collaboratively with technical Institutes / Universities /
Industries of National and International repute

QUALITY POLICY

Sreenivasa Institute of Technology and Management
Studies strives to establish a system of quality assurance to
continuously address, monitor and evaluate the quality of
education offered to students, thus promoting effective teaching
processes for the benefit of students and making the College a
Centre of Excellence for Engineering and Technological studies.
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Servic Rules Coe f Conduct

Service Rules and Code of Conduct

1. PREAMBLE

1.1. The following rules shall regulate the service conditions of all
Teaching and Non-teaching staff of Sreenivasa Institute of Technology
and Management Studies, either regular or probationary/adhoc
appointed in the vacancy of an approved post.

1.2. The Rules shall come into force with effect from 01-8-2018.

1.3. The Governing Body of Sreenivasa Institute of Technology and
Management Studies is the final authority related to the appointments,
service conditions, fixing or adoption of pay scales of all employees of
the College.

1.4. The Governing Body of Sreenivasa Institute of Technology and
Management Studies may exclude wholly or partly, from the operation
of these rules to the holder of any post or the holders of any class of
posts, and prescribe separate rules for such pei‘son (s).

1.5. The Governing Body of the college may add, amend, alter or change

these Service Conditions as and when it seems necessary.

2. DEFINITIONS

2.1. College/Institution means Sreenivasa Institute of Technology and
Management Studies, Chittoor.

2.2. Governing Body means the Governing Council of the college

2.3. University means Jawaharlal Nehru Technological University
Anantapur, Ananthapuramu to which the college/course is affiliated.

2.4. Principal means Principal of the College or any other person authorized

by the Management to discharge the duties and responsibilities of the




2.5. Year means a calendar year unless mentioned otherwise.

2.6. Month means a Calendar Month.
2.7. Pay means Basic Pay with allowances and half-pay means half of the
Basic pay.
2.8. Duty: A person is said to be 'on duty’
When he is performing the duties of a post to which he is appointed or
undergoing the probation or training prescribed for such post,
provided that the performance of such duties is followed by
confirmation.
When he is absent from the duty on authorized holidays or on leave
taken in accordance with instructions regulatihg such leave issued
by the Governing Body having been on duty immediately before
and immediately after such absence.
When he is absent during vacation.
When he is attending Conference/Workshop/FDP/Training P.rogram
of learned societies on deputation by the College.
While he is on joining time.
When he is absent from headquarters or from his routine work
attending to other University work not connected with his usual
routine to which he has been specifically deputed in his official
capacity either by the Principal or by the Governing Body.
When he is absent from headquarters on routine work in connection
with College duties either remunerative or non-remunerative,
provided the duties have been assigned by the Principal or by the
Governing Body.
Employee means a person borne on the Teaching or Non-Teaching Staff of

the SITAMS, and wherever the word 'he' is used to refer to a male
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employee. The word 'she" is to be read in relation to the female employee,

as applicable.

3. GENERAL CONDITIONS FOR RECRUITMENT

by the Principal. Principal, Head of the Department, Two Senior faculty
members from department and one subject expert from outside are acted as

selection committee for selecting teaching faculty. The merit list as per

Advertisement for faculty will be given in the prominent news papers

selection committee is forward to Chairperson for approval.

3.1. Appointments: The Principal of the College shall be the authority

3.2.

3.3.

competent to appoint any member of the teaching and non-teaching staff
on the recommendation of the Staff Selection Committees. The order of

appointment shall specifically state whether the member of staff has been

appointed on Probation or in a Temporary capacity.

The appointments on probation can be made only to the posts
approved by the Governing Body for this purpose, the Governing Body
has the right to fix, add, alter or delete any post or posts at any time
depending on the requirements of the college.

All teaching staff appointed in the cadre of Assistant Professor and
above shall be filled in by open competition. The selection should be
based on the recommendation of a Staff Selection Committee, duly
constituted as per the norms prescribed by the Government
/University/ AICTE.

3.4. Appointments to all other teaching and non-teaching posts, temporary

and adhoc shall be made by the Governing Body/Principal.

3.5. All administrative appointments such as Head of the Departments will

be through nomination by the Governing Body/Principal for a specific

period, based on the candidate's relevant academic qualifications,




3.6. The qualifications, experience and pay scales for various teaching posts
shall be as decided by the Governing Body from time to time and shall
generally be as per the AICTE guidelines.

3.7. The qualifications, experience and pay scales for various non-teaching
posts shall be as decided by the Governing Body of the College from
time to time and shall generally be as per the guidelines of the State
Government.

3.8. An employee appointed on probation shall be on probation for
an uninterrupted period of one year on duty. However, an employee
whose probation has not been declared on a lower post and is
subsequently selected and appointed to a higher post, the uninterrupted
period of probation shall be one year.

3.9. The Chairman of the Governing Body upon the recommendation of
the Governing Body in the case of Teaching Staff and Non-teaching
Staff, by order, may terminate the probation of a probationer, or
discharge him from service without assigning reasons giving one month
notice or one month's salary in lieu of such notice.

3.10. The Principal may extend the period of probation of an employee by a
maximum period of one more year each time without assigning any
reason.

3.11. On successful completion of uninterrupted probation period, probation
has been automatically declared, unless otherwise it is notified.

3.12. All uninterrupted service shall count for increments in the time scale
applicable to the post. An Increment shall be granted by the Principal,
based on satisfactory conduct and work performance during the year. The
increment of an employee may be withheld by the Principal if his conduct
has not been good or if his work performance has not been satisfactory.

The employee whose increment is withheld igg

appeal to the Chairman

of the Governing Body for redressal.
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3.13. The services of all employees on probation and all temporary
appointments are terminable with one month notice or one month salary
in lieu of such notice. However, as a disciplinary measure, the competent
authority, i.e., the Governing Body may discharge the employee without
any notice.

3.14. The employee who has once tendered his resignation is not entitled to
withdraw it unless permitted to do so by the Chairman of the Governing
Body.

3.15. No employee shall undertake any work, remunerative or otherwise, apart
from that falling within the ambit of his job in the Sreenivasa Institute of
Technology and Management Studies without the prior permission of the
Principal under intimation to the Chairman of the Governing Body.

3.16. No employee shall apply for appointments elsewhere except through
the Principal of the College and the College may forward not more than

two applications in a year.

4. LEAVE RULES FOR REGULAR EMPLOYEES OF THE COLLEGE

4.1. CASUAL LEAVE

a) Casual Leave will be admissible to an employee of the college for a total period not
exceeding 12 days in a calendar year. If any employee joins the college in the
middle of the calendar year, the quantum of casual leave admissible to him / her
will be on prorata basis. It may be granted for a period not exceeding 10 days at a
time, including holidays. Any balance period of casual leave shall lai)se with the
calendar year (15t January to 31st December of a year).

b) Casual leave should not be combined with any kind of regular leave discussed in
the following sections or with vacation.

c) Casual leave requires advance sanction and the employee has to make alternative

arrangements for his / her work.

ervice Rles Code of Coct




